Butler County
Clerk of Courts

Electronic Filing of
Court Records




Beginning on the Clerk’s “Court Record
Search,” select “Log on” in the top right
cornetr.
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CA = Court of Aopeals Courts office and is deemed to be public information. While every effort is made to azsure the data is accurate and current, it must be accepted and used
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i Mothing on this websites consfitutes legal advice. Legal advice should be obtained from an attomey.
DS = Domestic Support or Custody
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Login using your given credentials. Your :
username will be your email.
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Select “eFile” In the navigation
bar to begin filing.
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A document may be filed in one of two ways. Select
“New Case Request” to file a new case, OR enter the
Case Number in format CV 2019 01 0001 in the box and
select “Create Subsequent Filing” to file in an existing

case.
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My Filings

Filing Status

Filing Type

|#| Draft
|#| Filed

|#*| New Case Request
|+ Subsequent Filing

|#| Awaiting Docketing
#| Rejected

|#| Refiled

|« Accepted

|| Docketed

Showing 0 to 0 of O

eFile 1D Filing Type

No Filings found

Case Number

eFile 1D

Case Number

Case Title

Reference Tags
Rows perpage 20 v

Last Modified Begin Date
Last Modified End Date
Filing Begin Date

Filing End Date

Office
All Offices
Common Pleas Court General Division

Case Type
All Caze Types

CIVIL - GEMERAL

Case Title Filing Status File Date O Cost

SN LAY




To file a new case, add the Bar No. of the attorney filing
the case, choose the initiating action, and complete
the applicable information for all parties on the case.

Filer Attorney Bar No
Status | el Reference Tags

Case Type * CIVIL - GENERAL
Initiating Action * | DELINQUENT TAX FORECLOSURE (E) ¥

Parties
Party 1
Party Type = |—'| Contact Information
Role Type i Address Type ¥
Rep by Atty || Address
On Behalf Of ||
Last Name *
First Name *
Middle Name L
S = State v
Company * =l
Phone Type b
Phone
Email
Add Contact Information

Affiliation/Alias

Add Affiliation/Alias




OR, to file a document in an existing case,
add the Bar No. of the attorney filing the
document, and select the party for which the
document is being filed.

Case Number Attorney Bar No
Filer Reference Tags
Status Draft

Case Type CIVIL - GENERAL
Initiating Action DELINGQGUENT TAX FORECLOSURE (E)

Parties

() NIX, Treasurer, NANCY E (Plaintiff)
On Behalf Of . ]
nBena ) JONES, RALPH (Defendant)

) JONES, KATHY (Defendant)




Choose the document you wish to file in the case, and
upload the document in PDF format. When filing more than
one document, click the “Add Document” button. When
submitting a proposed order, an option to submit an order in
DOC/DOCX format will appear as the only authorized file

types.

Documents

Document 1

Document Type *
Attachments

Upload Attachment Choosge File | Mo file chosen I:PDF 2500 KB max}

Add Document
F ]
Documents
Document 1
Document Type * | MOTION T
Attachments
l.lpload Attachment Choose File | Mo file chosen I:PDF 2500 KB max)
Proposed Order
Upload Proposed Order Choose File | Mo file chosen (Word Dioc/PDF 2500 KB max)
Add Document |

/0 I\ DA




If you have to add Exhibits/Attachments to
a proposed order, you MUST file them
separate from the Proposed order under
document code “Notice of Filing of
Attachments to” and attach them as a PDF.




When requesting a jury demand, check the box
indicated. Now move on to payment/submission. If
your filing has no cost deposit, you will be able to
submit the filing. If the filing requires a cost deposit, the
deposit must be paid before submission of the filing. This
Is done by adding the filing to your cart, after selecting
“Continue with Filing.” i

Request for Jury ||
Demand
iling N

Convenience Fee 5.00
Total 5.00

Paid 5.00

Dwed __ 5.00

~———  —




Once the filing Is In your cart,
select “Submit Filings and Pay
Now” to complete payment.

Filing Description

MNew Case Request 191

Case Type CIVIL - GEMERAL

Initiating Action DELINQUEMT TAX FORECLOSURE

[ I/




You will be redirected to the payment portal.
You MUST check both boxes on the left side of

the screen, then select Pay By Card.

equivant
— Payment

Please review the payment amount.

~

acknowledge that the third party merchant processor
or this payment will be Five Point Payments LLC. |
cknowledge that the service fee will appear as a
eparate transaction on my card statement.

Il payments are final

ou hereby acknowledge and agree that this is a

ayment for a judicial related charge that can in ne
'way be disputed, charged back, refunded or recalled.
Should this charge be disputed by you without
authority, you acknowledge and agree that you will be
subject to civil and criminal penalties, including but not
limited to, jail time and fines up to $300 per instance,
for civil recovery of all fees paid, plus service fees, plus
costs, plus attorney fees, plus any incidental or
associated damages.

CASEID

AMOUNT

SERVICE FEE

TOTAL

5 Select Language | ¥

EFILING 144
$2.00
$2.00

$4.00

PAY BY CARD




Finally, complete the information for the credit card.
Once complete, select “Submit Payment.” Your card
will be charged once the Clerk’s office accepts the
filing, and you will receive an email with your receipt,
and notification that the filing has been accepted.

Credit Card

Please enter the card information to be used for this payment. To receive an email copy of your receipt type your email address in the
corresponding text box below.

You have requested to make a payment in the amount of $2.00 plus a service fee of $2.00.

CARD NUMBER EXPIRATION DATE
M v Y v
NAME ON CARD CARD vV
Card Type v
BILLING ZIP EMAIL ADDRESS PHONE

SUBMIT PAYMENT

D Agree To Terms
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